The Balance Sheet 


INDEX 
TO 
ARTICLES FOR SCHOOL YEAR 


1969-1970 


ISSUE PAGE 


American Vocational Association, A Profile of the (tea ete cated eaiactee ee 


Bank Reconciliation — A Realistic Experience, Check Writing and..................... December 
Banking — A Unit of Excitement Se Ge a OR 
Baseball and Law , Cer rks ohm .... September 
Blind Children Type by Touc .. | : | REPT Tee ee eee ees 
Blueprint for Business. ... . iii Wieedadasstiseues ee 
Bookkeeping, Implementing + Indiv idualized Instruction in. | A OT eT ee 
Bookkeeping in Rural High Schools, Justification for... . tink’ sehaads skin ddwcaw & eee 
Business, Blueprint for. .. .. | me ee pabae cena sey 
Business Curriculum, Evaluate Your PaaS re teccoscce. Ne@wenebear 
Business Education — 1979, High School. . | YD eels < Genesee | | . September 
Business Education and Civic Responsibility oe ee aap Beret rare . September 
Business Education Center, The District. es ie | teagan ss February 
Business Education in a Flexible Schedule d High Se heel Sakae , : December 
Business Education in the Space Age, Perfecting | pre eek ..... October 
Business Educators Have a Tremendous “ Bill to Fill” So ws ere Sa ae 4 January 
Business Language — What Has Happened?, The Rusty Mechanics of Our. . .... September 
Business Machines Program That Works, A...... PE Se 


Cassettes: A New Approach to Teaching Business Subjects............................ May 
Cease Fire!........ pielewowa's aK ed gb atk hae oleae | is CSCS é wishin div dian 
Challenge for the Distribet ive ‘Bdecation Program of the 70’s, A. . ey: a .... January 
Check Writing and Bank Reconciliation — A Realistic Experience ) 3 .... December 
Civic Responsibility, Business Education and... .. .. , | na si September 
ken baulh be ane wes | | 2 ata Sec cecevee ~MGDEFUSEY 
Concepts in Office Education, Let’s Emphasize. ) eer 
Copy Counts......... et 
Counseling and Guidance —— am, The EB ssential Role of the Business Teac hee’ Ina...... May 


Data Processing, A Realistic Curriculum Approach to......... LEST Sa 

Data Processing Course, Develop a High School... .. vee ee ,eseeeeess September 
Department Chairman, The New Role of the. . . | fore 
Determining Priorities in the Preparation of Secretaries. . . ane _.. Aon 
Develop a High School Data Processing Course.......... PRM ae ORE gt eer September 
Disadvantaged, Individualizing Instruction for the. ... , bts Adah .. April 
Distributive Education Program of the 70’s, A Chi Seow for the : ia . January 
Distributive Education, Utilizing Objectivity in Screening for. ari A laicts eucudl Lpoceteee) SOUR 
NN ES SE er erS  e 








BALANCE SHEET INDEX—1969-1970 





Economics, An Independent Study Program in 

Economics in the High School | 

Employment Practices, Record Keeping mes ks liens 
Essential Role of the Business Teacher in a Counseling wil Guida: ance 5 Penione am, . iP 
Evaluate Your Business Curriculum. 

Every Business Teacher: An Agent for Vocation: al Guide ance. 


Every Station a Vital Part of the Office........ 


Federal Income Taxes in Bookkeeping and Accounting, Introduce. . 
Modular Scheduling!, A... . 


Business Education ina... 


Flexible Approach to Office Education 
Flexible Scheduled High School, 


General Business Classroom, Newspapers in the. . 
Let’s Put Some Life into. .. 


In a Secretarial Class 


General Business, 


Group Process 


Handicapped, Training Educationally 

High School Business Education — 1979 

How Do You Find Something You Have Read? 
How to Build a Mousetrap That Sells 


Implementing Individualized Instruction in Bookkeeping 
Independent Study Program in Economics, An 

Individualizing Instruction for the Disadvantaged. . 

Inflation: Do You Understand It? | | 
Introduce Federal Income Taxes in Desilcnuion wel Accounting 


It’s Work To Learn 
Justification for Bookkeeping in Rural High Schools... . . 


Law, Baseball and 

Learning Projects That Are Meaningful. 

Let’s Communicate di dt ies 

Let’s Emphasize Concepts in Office Education... . 
Let’s Put Some Life into General Business 


Management Initiatives Essential to the Maintenance of Educational Excellence. ........ 


Memo to Graduate Students: Why You Should Write a Thesis........... 
Model Office on a Shoestring pee ce sede 
Modular Scheduling!, A Flexible Anuwes ich to Office Education 

Motivation in Shorthand. 


Mousetrap That Sells, Sow to Buil a. 


New Role of the Department Chairman, The. 
Newspapers in the General Business Classroom 


Oak or the Pumpkin?, The... . 

Office Machine Trends. 

Office Simulation, an Effective Tec balou 
Opportunities for Teachers 


Perfect Copy?, Whatever Happened to 

Perfecting Business Education in the Space Age 

Planning a Shorthand Lab? | 

Profile of the Adult Female Student wail Ret training 
Profile of the American Vocational Association, A 


ISSUE 
May 
January 


December 


May 


November 


January 


May 


January 
October 


December 


January 
September 


February 


November 


September 


March 


January 


April 
May 
April 
December 
January 
October 


September 


September 


October 
February 


May 


September 


March 
November 
November 
October 
December 


January 


May 


January 


February 
March 
February 
December 


November 
October 
November 
October 
October 


PAGE 


390 
203 
154 
406 
106 
218 
388 


2906 
68 
156 


200 
14 
244 


112 

16 
300 
229 


350 
390 
340 
148 
206 

54 


14 


298 
102 
115 

68 
150 
229 


L100 
200 


262 
S03 
259 


160 


100 
62 
109 
60 


52 


BALANCE SHEET INDEX—1969-1970 





Read?, How Do You Find Something You Have. 

Realistic Curriculum Approach to Data Processing, A 

Record Keeping and Employment Practices. . . 

Retraining, Profile of the Adult Female Student wn) 

What Has _—_ med? T be. 


Rusty Mechanics of Our Business Language — 


Sales Training, Service Station. 
Second Look at the Teaching of F irst- —— Shorthand, 
Secretarial Class, Group Process — In a. 
Secretarial Education in an Office-Like Environment 
Secretaries, Determining Priorities in the Preparation of 
Secretaries, Wanted: Well-Qualified Medical 
Service Station Sales Training.......... , 
Shorthand, A Second Look at the Teaching of First-Year 
Shorthand Lab?, Planning 2. 
Shorthand, Motivation in 
Shorthand, 
Simulation, an Effective Technique, Office 


Team Teaching in 


Slow Learner, Teach Basic Business to the 
Station a Vital Part of the Office, 
Supervision, Teachers “Speak Out” on. . 


Every 


Teach Basic Business to the Slow Learner. 
Teacher, Opportunities for 

Teachers “Speak Out” 
Teachers, Work Experience for. . 


on Supervision 


Team Teaching in Shorthand. . . F oes 
Thesis, Memo to Graduate Students: Why You Should Write a. . 
Training Educationally Handicapped. .. . 

Transcriptionists without Transcribing Machines. 


Type by Touch, Blind Children. .. . 
Utilizing Objectivity in Screening for Distributive Education 


An Agent for. .... 


Vocational Guidance, Every Business Teacher: 
Vocational Subjects Offered in High Schools? 


Wanted: Well-Qualified Medical Secretaries 
Whatever Happened to the Perfect Copy? 
Work Experience for Teachers 


Published by 


SOUTH-WESTERN PUBLISHING CO. 


5101 Madison Road, Cincinnati, OH 45227 


IssuE 
March 
May 
December 
October 


September 


October 
February 
February 
May 
April 
March 
October 
February 
November 
December 
January 
February 
March 
May 
October 


March 
December 
October 
September 


January 


November 
November 
February 
January 


February 


January 
December 


March 
November 
September 


PAGE 


300 
402 
154 
60 
10 


64 
256 
244 
396 
347 
295 

64 
256 
109 
150 
196 
259 
296 
388 

66 


296 
160 

66 

18 
196 
102 
112 
250 
213 


252 


218 
164 


295 
100 
18 























a * 


“* * ay . 
: a ‘ i 
nae Sige over Se UE eg PN. 


a ear 














